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HEATLEY SECONDARY COLLEGE 
ENROLMENT CHECKLIST - 2027 

 
STUDENT NAME  D.O.B.  

PREVIOUS SCHOOL  YEAR 
Level  

REASON FOR 
TRANSFER  Are you a 

Defence  
Family 

  Yes 
  No START DATE  

Have you ever enrolled in a Queensland State School:       Yes     No 
Name of School: 
At Interview Interviewer Comments 
Enrolment Form completed, in particular:  
□ 1. Check details completed in full – Birth Certificate or Passport/Visa 

photocopied 
□ 2. Contact information completed, and reminder re obligation to maintain 

and keep school notified of any changes –  
□ Authority to Act 
□ CSYW Authority / Legal Guardianship  
□ Court orders / custody papers (see Student Access on back page 

of enrolment application) 

 

□ 3. Medical information discussed if required:  
Regular medication at school – additional paperwork required. 

 

□ 4. Additional information about the student completed:  
Areas of interest, experience (see over) 

 

□ 5. Any previous learning support / special program history / gifted  and 
talented program information discussed  

 

□ 6. Mobile phone number requested (for student absence)  
Year 7 & 8 only Year 11 & 12 only 

□ Subject choices discussed 
□ QCE/QCIA, ATAR discussed 
□ SET Plan completed or previous plan provided 
□ Compulsory Participation requirements discussed 

(Senior Agreement completed) 
□ Senior Portfolio / Senior Badge (Y12) issued  
□ USI Application & ID 

 

□ Enrolment Information Form 
□ Subject Selection completed 
 
Year  9 & 10 only 
□ Subject choices discussed & completed 
□ USI Application & ID (Y10 only) 

Policies Discussed Forms Signed 
□ Student Code of Conduct 
□ Dress Code / Uniform 
□ Sun Safety 
□ Homework / Assessment 
□ Electronic Devices 
□ Attendance 

□ Enrolment Agreement (in Enrolment Application) 
□ ICT Responsible Use Policy 
□ State School Consent 
□ Online Services Consent 
□ GO Consent  
□ Chaplaincy Services 
□ SRS Parent Agreement Form 
□ USI Application (Y10, 11 & 12 only) 

  
After Interview 
□ OneSchool: Search/Entry including EQ number: ....................................................................................................................... Rolls Officer 
□ Roll updated ................................................................................................................................................................................ Rolls Officer 
□ Timetables issued (teachers notified) .................................................................................................................................. Deputy Principal 
□ Student Planner issued .............................................................................................................................................................. Rolls Officer 
□ Student ID photo taken ............................................................................................................................................................ Administration 
□ Student file created, Student Card printed for student file .......................................................................................................... Rolls Officer 
□ Learning Support/Guidance Officer advised if necessary .......................................................................................................... Rolls Officer 
□ If Indigenous student – CEC notified .......................................................................................................................................... Rolls Officer 
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