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Enrolment Agreement – Heatley Secondary College – TCTC 

 

Heatley Secondary College provides a safe, welcoming and inclusive environment that empowers students to excel 
as the leaders of tomorrow.  We develop a community of compassionate, resilient and proud learners that embrace 
diversity and are responsible and active global citizens.  At Heatley Secondary College we are committed to: 
 

• Heatley Proud Culture 
We are proud of our achievements, our contribution to the community, and celebrate our diversity. 

 

• Belonging 
We nurture the social, emotional, intellectual and physical wellbeing of all to ensure a deep connection to, and 
care for, our community. 

 

• Learning 
Engaging and challenging learning experiences ensure our students are developing as independent and 
interdependent learners equipped with the organisational and 21st century skills for a successful future.  We 
reflect on our past to shape our future.  

 

• Leadership 
We develop leadership potential and nurture the unique characteristics of every individual through both formal 
and informal leadership opportunities.  We see leadership as an opportunity to serve the community and are 
inspired to be Heatley Proud Learners every day. 

 

This enrolment agreement sets out the responsibilities of the student, parents or carers and the school staff about 
the education of students enrolled at Heatley Secondary College − TCTC.  

 

Responsibility of student to: 

• attend school on every school day for the educational program in which they are enrolled, on time, ready to 
learn and take part in school activities 

• act at all times with respect and show tolerance towards other students and staff 
• work hard and comply with requests or directions from teachers and the Principal 
• abide by school rules/expectations as outlined in the school’s Responsible Behaviour Plan for Students, 

including not bringing items to school which could be considered as weapons (e.g. dangerous items) 
• meet homework requirements 
• respect the school property. 
 

and for those students who are over 18:  

• advise the school as soon as possible if you are unable to attend school and the reason/s why 
• keep the school informed of any changes to your contact details, such as home address, email address and 

phone number 
• ensure the school is aware of any changes to your medical details. 

https://ppr.qld.gov.au/pp/enrolment-in-state-primary-secondary-and-special-schools-procedure
https://ppr.qld.gov.au/pp/enrolment-in-state-primary-secondary-and-special-schools-procedure


Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register at https://ppr.qld.gov.au/pp/enrolment-in-
state-primary-secondary-and-special-schools-procedure to ensure you have the most current version of this document. 

Date of publication 29/04/2021 

 
Page 8 of 11 

 
  

Responsibility of parents to (for students who are Under 18) 

• ensure your child attends school on every school day for the educational program in which they are enrolled 
• advise the school as soon as possible if your child is unable to attend school and reason/s why (e.g. child is 

sick) 
• attend open meetings for parents 
• let the school know if there are any problems that may affect your child’s ability to learn 
• ensure your child completes homework regularly in keeping with the school’s homework policy 
• treat all school staff with respect  
• support the authority of school staff thereby supporting their efforts to educate your child and assist your child 

to achieve maturity, self-discipline and self-control 
• not allow your child to bring dangerous or inappropriate items to school 
• abide by school’s instructions regarding access to school grounds before, during and after school hours 
• advise Principal if your child is in out-of-home care 
• keep school informed of any changes to your contact details or your child's details, such as home address, 

email address and phone number 
• ensure the school is aware of any changes to your child's medical details 
 

Responsibility of school staff to: 

• design and implement engaging and flexible learning experiences for individuals and groups of students 
• inform parents and carers regularly about how their children are progressing 
• design and implement intellectually challenging learning experiences which develop language, literacy and 

numeracy 
• create and maintain safe and supportive learning environments 
• support personal development and participation in society for students 
• foster positive and productive relationships with families and the community 
• inform students, parents and carers about what the teachers aim to teach the students each term 
• teach effectively and to set high standards in work and behaviour 
• clearly articulate the school’s expectations regarding the Responsible Behaviour Plan for Students and the 

Student  Dress Code policy 
• ensure that parents and carers are aware that the school does not have personal accident insurance cover for 

students 
• advise parents and carers of extra-curricular activities operating at the school in which their child may become 

involved (for example Program of Chaplaincy Services, sports programs) 
• set, mark and monitor homework regularly in keeping with the school’s homework policy 
• contact parents and carers as soon as possible if the school is concerned about the child’s school work, 

behaviour, attendance or punctuality 
• notify parents of an unexplained absence of their child as soon as practicable on the day of the student’s 

absence (allowing time for parents to respond prior to the end of the school day) 
• deal with complaints in an open, fair and transparent manner in accordance with departmental policy, 

Customer complaints management 
• treat students and parents with respect. 
 

I accept the rules and regulations of Heatley Secondary College as stated in the Enrolment Handbook as found in 
the enrolment package that have been provided to me as follows: 

 
 

I acknowledge: 

• That I have read and understood the responsibilities of the student, parents or carers and the school staff 
outlined above; and 

• That information about the school’s current rules, policies, programs and services, as outlined above has been 
provided and explained to me. 
 
Student Signature:              Parent/Carer Signature:   On behalf of Heatley Secondary College: 

…………………………………….                ………………………………………   ……..…………………………………..  

Date:……………….…………..  Date:………………..…………..   Date:………………………..………. 

� Assessment Policy � Behaviour Expectations 
� Dress Code  � Refund Policy 
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